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Summary

OnBase Document Imaging (15) provides a scalable solution for centralized and distributed scanning, where documents are
scanned or swept into user-defined queues, using a TWAIN or ISIS compliant scanner. These Scan Queues are easily configured to
meet document-based process requirements and departmental business needs. The documents are captured directly into OnBase,
taking advantage of several methods for automating classification and indexing.

Benefits

o Automates document classification and indexing with options including bar code recognition and data extraction.
o Secures documents from time of capture, eliminating paper-based single points of failure.

o Distributed document indexing provides flexibility and provides maximized resource usage.

o Document Imaging is scalable with licenses available at varying price points.

o Provides ease of use and simplified administration from within a single Imaging window.
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Document Imaging

OnBase Document Imaging provides complete batch processing, control and management. Workstation hardware and memory
requirements are dependent on the scanner selected.

Applications

o Mortgage loan applications are scanned, and then indexed with Application Enabler by pulling data from the business
application. There is no need to re-key data already available in other applications. Loans are then immediately routed to
Workflow for evaluation by knowledge workers.

o Back-file conversions are assisted by prepping each folder with a coversheet containing bar code values for indexing all the
documents in a folder. Individual bar code cover sheets are placed between each document to classify and separate them. As
the documents are scanned, each is automatically classified and indexed, and the bar code sheets are discarded.




Key Features

o Process driven QA steps ensure appropriate review for image and index quality

o Visual document separation can be performed while viewing batch thumbnails

o Index automation via AutoFill Keyword Sets, Application Enabler,bar code recognition, or add-on Advanced Capture
o Supports ISIS and TWAIN compatible scanners providing choice in hardware selection

o Convert to image-only PDF post-capture, or searchable PDF with add-on Batch OCR

« Sweep and index most types of electronic document files

o Supports VB scripts for customizing index processes when needed
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Learn more at OnBase.com
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